Detailed Instructions for submitting entries to the digital competition.

1. Go to http://westbridge.zenfolio.com/
2. Login at the top of the page entering the Login and Password (identical to PBase).  The password is all lowercase.  Contact Carol Shurlow at shurlowc751@earthlink.net or Gerry Allen at gerry.allen1@gmail.com to obtain the login and password if you need it.

3. Click on  “Login”

4. Click on the gallery you want to submit to: i.e “October 2009”
5. Roll your mouse over “My Zenfolio” (in red at the top of the page) and select “ Edit this gallery”
6. Select “upload photos” (located under the gallery title at the top of the page)
7. This will open a viewed that allows you select photos from your computer . There are detailed uploading instructions on the right side of this screen
8. Your photos should now show up in the gallery. You may add a title under the photo.
9. Zenfolio will accept jpg, tiff, and gif file formats but it is strongly recommended that your image be submitted in jpeg format and sized no larger than 1000 pixels wide on the longest side.
10. The file name for each image is to include the member's first name, last name, title of image Example: Jane Smith Rose Number 1.jpg : IMPORTANT – If the image is not submitted using the proper naming convention it will be removed prior to judging.
11. If you want to remove and/or replace an image, scroll your mouse over the image and click on the down arrow on the bottom right. This will allow you to make your selection.
12. Please contact Carol Shurlow at shurlowc751@earthlink.net or Gerry Allen at gerry.allen1@gmail.com with any questions or problems.
